
IV. Oeflllitiam 

For purposes of this Orner, ~e fol~lling terms are defined as follows: 

1) Ca.rt MantJgtwtent SyJtem. The Cotlt's official we managanent and records 
management !)'Stem 

b) Ca.re Party(ies).IOOividi11lly, and collectively, each oned or unnamed p&'l)' to a 
Case, iocJOOing, OOt oot lirnittd to ,~ third-party, non-p&'l)', witness and other individual IX 

eoticythat may !lave a legal interest ina Case(~ilethersuch party~ appearing prose or~ 
representlil ~y counsel) along wiili ca:h ft!M~!tabve and agent of the foregoing acting in such 
capacicy. 

c) Court. The S~orCourtofEcholsCouncy. 

d) Document.I<Jrj jlpCI, or dectronic file of a document that has been scanned or 

converttd to a grajtical or image format (PDF), including but not umited to pl~i~ 
petitions, comp~ints, motions, memoo of law, Orders or oilier IITittcn papal or 
instnunents; 'Dxwnents' Wll oot include 'Non-Conforming Materials.' 

e) ElecJronic FUing or £-Filing. The electronic transmission of eltctronic documats to 
and from the Court via an electronic filing servia: pro~der. 

Q Ekcrron~ Filing Service Provider ~FSP). The system aulhorized to transmit, 
retrieve, serve alki make available court filings dcctronically. PeachCourt ~ ~e current EFSP 
forilie &bo~ County Superior Coort and can be mssed at ~ww.peachcourt.com 

~ Electronic Strvict or £.Service. The eltctronic notice of service provided by 

Peach Court to a set of ooe IX more case parties as def~ ITt the filer. This IK(ice includes ~e 
details of the doc1111en~s) that were filed and IJll~des the recipient with acteSS to iliose 
documents at no ~itiooal oosl 

h) Man'iOI Fdmg or COI!Ytlllionol Filing. The precess of filiDg a paper doMent lvilh 
ilieCier~sotlice. 

0 Non.Co~orming Materiols. All non-~ filings, induding but no! limited 10 

videotapes, x·rays, CDs, audio recordings and tangib~ objectl that cannot be readily 
converted to paper form or are illegible when scarml. 

j) Par~ A persoa appearing in any case or proceeding, ~~!!ether represented or 
a~ IXO se, or an altorney of record for a prty in a we or procteding, 

k) Pub/dcros Ttrmino/ iPAT'). One or more computers provided by the Clerk's 
Office for use by attorneys et the general~~ specific to eltctrooic filing, electronic service 
and electrooK access to court records during the Cler~s Ofliet's normal hours of operaliott 
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~ettronic fil~ Wll be colkiucted ~ aa:ordanct wi~ Uniform Rules of Supeilbltoirf~r 
Rule! l~ . l~ and 1~. 17, the Statewide Minimtlm Standards for Electronic Filing, adopted 

SejXember 2!,2014, by~ JOOici~ Council of Georg~ and the statutory provisions on 
Elec110nic fil~gprescribed in the Offici~ CodtofGeorgiaAnnotaltd !! ll-6-11 and ll-7-l. 
\Vrere this rxder i~ oow or in ~e future, ~lent or in conJlict wiili any o~vc ~w, including 
but not limrted to the Unifonn Rules of Superior Court, the Judicial Council's Stmrds or the 

Georgia Code, ili~ Order shall be superseded and shall be constJUcd as intttx!ed to give full 
forct and effect to ilie law. 

I. Effective Date 

This Standing Order applies to new cases filed on or after January I, 2~19. ln civil filings 
commeoced l:efore January I, 2019, the Clerk may stiU accept pat:er filings. 

R. Desigoatiu of Cues Pmnitttd for Electrtnic Filiq 

All dllCWI1ellts in dl civil cases must l:e dectroni~ly filed and electrooi~ly served 
pll!Wt to ~il Order and ~e rules maincd herein, except as otherwise lilted ~w. The 
Clerk shaU not acce~ or fi~ any ~ings or documents in j:epef fonn exctpt from se~· 
represented individuals. The Clerk may ad~ self-represented indi~duals to file~~ th! p1Mic 
~s terminal . 

Ill. Maml Fifil& il Rcquirtd for Certain Docamu~ 

The following I)JICS of documents may not be E.f"~ed and must be filed on ~: 

a) Pleliing or documents in an Adoption case 
b) Temporary Protective Order 
c) Plead~ of docmnts under seal 

~ Documenll to be presented to the Coort in camera or ex parte 
e) Requests for paupers affida~ts and re~ted documents 
Q Any validation of ~nds as provided by bw 
~ Any other documents to which aiXCSS is otllerwise restricted by bw or Court 

Order 
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I) RtgiJtertd User. A party, altorney or pu~ic or o!OO authorized user, including~dges, 
elms lXI o!W cour1 pcoonnel,rtgistered wi~ PeachCoort to file, receive smict of, or 
retrieve dtcumenls elmnically. 

m) Stif-R"tsenttJ LitigDI'J A jiCfiOil pg in Court or ming dmeols without 
repwlation ~ aliccrucd atlomty. 

V. A•lhoriud Users 

Atrj pcrson ll1!o p~y rt~ltcrs v.iili Pead!Cowt is an AutOOrized User. 

VI. Acau to Court DOMimu 

The Cled's Ofl'JCC !hall make available for ~ewing by attorneys and the gaJCral pu~~ a 
ropy of every document of m wi~ thai Court thai is not sealed, Jlivileged or otherwise 

rtslricted by ilie Court for access. Access to documen~ shall ~ availa~e onli11t at 
m.~com or~~ ilic Clak'sPu~ic Access Trnninal. 

VIJ.P"ablitACttSSTtt~~iDai("PA!j 

a) PAT wiU ~ located in the Cieri's Offict or other designalcd locations within ilie 
courthouse. Any person 1100 wishes to view or researth the Court's ollki~ rcwrd may oo so on 
a PAT in the Clerk's office at no ~tiooal cost 

b) Fees will be ~~e for priding and doooding electronically filed documents 
ooaPAT. 

c) Registered Users shall not be required to pay E·flling tranSaction fees ll!!en fiting 
from a PAT. Registered Usen shall be required 10 pay standard court fees when filing from a 
PAT. 

VIII. C~rts' R15JJGnsilility to Prov~t Mnical Support 

The Clerk of Court WJI pro~dt tecillical S!.Wlrt to mers using the PAT. However, 
oeiiher !It Clerk, nor any DcptMy Clerk, nor ~ty court ~~ may fro vide any leg~ advice. 

IX. Stff·Represe~ttd Lit~a•ts 

a) Se~·Rcprcsented Litigants are strongly eocouraged, but are not required~ E-File. 

b) The Coort shall cmuc to &XCp1 filings from Seff·Represented Litiganll ~~ pa~, 

wltiher aelivtred to ~ Court in jl(fiOD or lhrou~ mearu such 'as lhe Uniled Slales Mail, etc. 

X ODtllllent Formal 

a) The filer of an me document shal~ 10 lhe exlelll frldic.tble, fonn~ the 
documrnl in ~rdance ~i~ the applicable lilies of the Ge«gia Rules of Civil Procedure 
governing formatting of~ ~eadings md oiher docwnenls, including ~e limits. 

b) The filer of an electronic document shall submit the document in thePortabk 
Iloo.Jmeot Format ~Df}. This includes prinwy documents such as cornplainll and 

~tioos, !Up!XXting docwnentJ such i! cxhibi~. 8lld any oOO documents smiled lo the 
Cowt throogh PeadJCM 

c) The filer shall ensure that lhe resolution of w pageofthccla1ronicdocumen isi 
leal! 200 dots·,:·ilrJl (DP~ 

~ The filer sh~l ensurt that the electrot!k document ~not pa!SWord prolected or 
CllCI)]Xed. The lila Wll ~so msure that the ckclronic document docs oot cootain 
embedded files, ~ IIW!g lag! or executable Iiles. 

XI. Eletlroni Sigoalum 

a) Every OOcument ekctronically filed or seMI shall be detmed ~~ ~ ~gnms, 
ll1ere appropria~. 

b) Unless~ original, sworn or ootariz.ed signature is required, the following~­
aremptable: 

I. Han~IITitten signatures appearing on scmtl documents. 

ii. Conformed signatures. 

I. A coofonned signature constit111e! an ori~ signature of the person. 

2. The corred format lor the coolormcd ~gnalllle of an AttoiDC)' is as 

follows: 

Is! Jm Doe 
JANE DOE 
Georgia Bar No.l2l4l 
Attorney for Plaintiff 
Doe & Associates, LLC 
67! Main S~eet 
AUanta, Getl~a 30314 



XIII. Tillt for Fiiog ud Effect olUse ofE-Fie 

a) f une of filing. Purnwlt to Unif01111 Superior Cow:t Rules l6.16 (01 any ~earling 
filed electronically mao be consi&red filed m it is re((ived by PeachCowt Arty document 

filed atlet II :l9 p.m. Eastem-SI1!1dard time shall be deemed to have been filed oo lhe next day. 

A document filed deci!OOically will niX be electronically distriOO!ed to odler Counsel or parties 
nor be ~ewa~c until !he Clerk of Coot! ~ysically actepts the document into ~e electronic 
fitingl)~!em . 

o) Tec!Hlical Problems. Pursuant to Uniform SuperiorCoirt Rule36.16 (F), 'System 
filing errors, • if dectronie filing or service ~ pre1a!led or delayed because of a failure of the 
electronic filiog ~Ut. the Co111will enter wate relief ruch as the ~lo111l1Ct of filings 
nUDC IXO fuJx: oc the provision of exttnsioos ID •· A filer llilhing to seek relief reh!ed to a 
S)i(m fUing error may do S1 by filing a motion f~W appropriate relief with the Cieri: at the 

earliest availab~ IWOrtuni~. 

XIV. Fifiag Prtcedoi'IS ud Time of E-Filcd Docu11eJb 

a) FoUowing a re~ew by the Clerk, • docmts become an offici~ OO:ument of 
ICQ)(d IIi~ the Coll1 ltd rective an electronic stamp IIi~ the date and time at wllich ~e 
document was received by P~nColit. 

b) Following a re~ew by the Clerk, rejected documents do not become an official 
document of rerord lliili the Court and do nolrecdve an electronic stamp. 

c) !fa document~ ~ected bytlte Clett, PeachCourt will noti~~ filer via email IIi~ 
ilie Clelt's reason for rejectiOil 

d) Following ilie resubmissioo of a rqeded filing and review by the Clerk, • 
documents become an official documatl of record with the Court and receive an electronic 
stamp. Ia til siJuation of a resubmission, the electronic stamp will reflect the dale and time at 
lllich ~e document W1l resubmitted and received by Pe&ourt, niX the date and time of the 

ori~nal submiS!im 

e) E-Filing a docummt does oot alter NJY filing deadlines. 

n The calctJiatioo of time for reply under Georgia law~ neidier exparxled II« conlrl:ted 
by Ibis section. 

XV. Tilae to Respo1d or Act 

a) &Service shall be dwned complete ~~ilea lbe transmission to PeachCourt is 
COI!lpeled asrenected byiheat1horiztd date and time pgon the electronic lransrnittaJ. 

Effective with the COIIIlllCrulllCDt date of E-Filing, any ~riod of notice or any righl or du~ to 

Phone: (123) 4l6-7i90 
Email: jdoe@exarnp~.tllm 

3. The correct format foc ~e confm signature ofa Non-Attorney is as 
follows: 

li John Smit• 
JOHN SMITI! 
123 East Street 
Plain~ll~ Georg~ 10292 
Plxme: 12l4l6-1i90 
Email: jsmi!l!§example.rom 

iii. Signaturel captum! using a di~taJ interface (e.g., signature pad, tabltt or 
stylus). 

c) Documerlls for which 11 original, sworn oc noWiltd si~ure is required llllllt 
intlude an amte represenl.afioo of the origin~ signature(s) of the decli!nll! or nolarypublic. 

d) By electronically filing a doctiment, the filer attes~ that the docwnent and 
~gnature(s) are authenl~. 

XII. Eltdroaie Strvicuf Dmnenb 

Parties are resp>nsible for electronic semce oo ~I OOier parties in the case, subject to the 
following rules: 

a) All JMies shall make service UJk111 otm JMies of lm~ Petitions and Ori~oal 
Com~ai!il conventionalcy (i.~ . penona1 semce or other means mptable by the Ci~l 
Practice Act of Georg~). 

b) Except as otherwise st1 forth in this oroer, all Jlllies shall make electroQ~ service 
UJXln othet panics of subsequent clectronic doounen~ throogh PeacliCourt. PedCourt shall be 
the vehick lhroogb llilich all partiesllilo have signed in to PeachCourt, oc their desigWd 
counstl, shall rective ~I E.filed and E.served Documents. 

c) Th: electronic servict of an electronic [k(ument through PeachCourt shall be 

considered as valid and effective service and shall have the le~ effect as a1 original ~ 
documed sent~~ conventional means, United Slates mai~ fax or hand delivery. Recipkn~ of 
elec!ronic service shall receive an email notification of service, which conlains an e!C(Ironic 
image of the served dmnic document or a hy~rlili to the dectrooic image of ~e served E· 
~meet While electrooic sen~ of documents is valid, parlies should be mindful oftedinical 
difficulties. Delays in the syslem ptmin~ accepting filings, t4urt issued deadlines, or COlli 
JXQCCeding dares will delcnnine if service should also be perfected by comtntiooal means, 
United swes mail, fax or hand delivery. 



do any act ormake any resp:lnse within anyperiOO or date~ jm:ribcd ~ S!atute oc Rule of 
CM, shall be striclly governed~· ~e Georgia Ci~l ~ke Act. 

b) For the !XJ1PlSC of compuling time to res~ to Documents received via E·Semcc, 
any ~~nt5el'led on a day 0111 a time when the Court is !liX OJ'tll for business shall be 
~leaned served at the time of next day the Court is open for business. 

c) Parties who regi.l1er wi~ P~ consentto ttccive £-Service of i:«lllllC!I~, 
other lhan service of subpoenas, summons or initial actions. 

d) Any Registatd User consents to &CCqll e-m~l notifications of a heWg or lri~ as 
v~id notice required by Unifonn Rule ofSt¥rior Court Rule iJ. 

e) An electtonic ICII'iceadartss~ rmumcd va!M fora Party if the Party files dectronic 
docm~ wi~ the Court fran that a&lress aOO has not filed and serled nonce that the ~ess 
isno~n~valid 

XVI. Copies to the Judge's Ollke 

The SuFtrlor Courts in ~e Soolhern Judici~ Cirtuit do not automatically l$lgn ci~l 
actions to a particular Judge or at the time of filing of the action. DO NOT dcdronkal~ serve 
the Judge by e·fUiag docurneoo.lfit is I party's intmtion that the presMing Jooge mud 
reccive and consider an e-filed docllll'd, a cover letter and a hard copy of the document IOOuld 
be mailed directly to that Judge. DO NOT e·I!I.!Jl documents directly to the Judge. Cootact the 
Judicid Scaetary 111d receive ~ssioo to e-mail and request ilie p~ address to which said 
dncnt !OOu~ l:c e-mailed. 

XVII. Payment oiFilinc Fm 

a) Registered Usen shall pay statutol)' filing fees for E-Rkd Documents electronically 
to tht Court through Peac~Court Fil~g fees are~ and pa}Jb~ at the time of filing. 

b) Pea:heourt may charge 1 fee which shall be 1 r~verable court costs and include the 

f~lo~in~ 

i. A trwaction fee for electro~ly filing pleMings or docUITICilts in any civil 
action and ~e electronic mke of peadings, which shall oot exceed 17.00 & 
transaction, regardles.~ ofhow many documents m inclllltd 11ilh the S]lCifJC 
transaction or how many parties shall be served; and 

ii. A conltnictte fee for credit card and l:6nk drafting services, which shall not 
exceed 35 percent plus J~ ~transaction . 

c) The tcnn ''!xr transaction" means a single upload to P~hCourt for filing: 

i. A j:biing oc mnent wilhin an individual case; or 

ii. Multiple pleadings or documents within an iodi~dual case so long as they m 
filed concll!lently. 

XVJll. Ekdi'OIIic FOOl' lAd Sav~e of Orden and Other Papcn 

The Court may issue, fik and serve Notice~ Orders and other I:locumtts cleroooic~~' 
subject to the JrOii~ons of this (Kder, An Order or other Court-issued Document rearing the 
si~lllt of a Joo~ filed el«tronica!Jy and entered by a Judge, Clerk of Court, ~Cieri or 
Court ~oonel ~the Order of a Judge shall !lave the same force and effect as if the Dotumt 
coniBioed the handwritten signature of the Judge. 

XIX. Electro1k Rtcm'd 

The Clerk of &hols Cclny SU]trior Court ~authorized to maintain the ori~nal and 
offici~ case record in electrooic format llithin the Case Managll!lent System. 

SO ORDERED, this~ day ofM!J,l019. 

r1f.~~· N. JAME .TlisON, 
Judge, Sujxrior Comts 
Southern JOOicial Circuit 

LtQ{ 
~:rCourts 

;l]J;;z 
Southern Judici~ Circuit 

~w,[/1~ 
H.JAMES E. HARDY 
Judge, Superior ~urts 
Soothem Judicial Circuit 

RON. BRIAN A. MCDANIEL 
looge, SUJtrior Courts 
Southern JOOicial Circuit 
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