[V. Definitisas
For purposes of this Order, the following terms are defined as follows:

4) Case Monagement Sstem, The Couesoffiial case management and ecords
nanagenenl e,

) Case Paryfes). idividually, and collectively, each nored or unnamed paty .2
Case, nching but o imited o, each hirdparty, non-party, witnessand other individul or
catity that may have  lgal inetest in a Case (Whether such pary is appearing pro 2 r is
represented by counsel) long with each representative acd agentof the furegoing acting in such
apacy

o Cat.Te Supeior Cout o chol oy,

) Docunent. Any paper, o electronic (e of 2 document hat has been searmed o
convertd i a graphial ot inage format (PDF), inchuding bt nottimite o pleadings,
pettons,complaiis, mions, memoranda of aw, Onders o other wrilen papers or
insruments, “Documents shall no include "Non-Conforming Materals."

¢} Electroic Filing or &-Filing, The elecronic transmission of eltronic documents o
a0 from the Courtvi an eletroni filing service provider,

§) Elctronic Fiing Service Provider (ERSP). The system authorized 0 bansu,
terieve, serve and make gvalable court lings elotronically. PeschCourt s the cument EFSP
for the Behols County Superir Courtand can b acesssed at wwrw peachenut com

) Electronic Service or £-Service. The electronic notice of servie provided by
PeschCourtt.2 56 ofone or more cas parties s defined by the filer. This nice incldes the
deails of the documents) that were fed and provides the rcipiont with access Lo those
docaments 1 0o additiona cost

) Mo Fiing or Comenional Filing. The proces o ling a paper document with
the Clei's Office.

1) Non-Canorming Maternls. A non-paper lings, including but nok it o
videotapes, erays, CDs, udio recondings and tangible objects that cannot be readfly
convectd b paper fom or 2z Hlegible when scamned.

) Party, A person appearing in any case o proceeding, whether represented of
appeaxing p s, or an atomey of recardfor & party i m case or poceeding

K) Public Aceass Terminal ("PATF). One o mare computes provided by the Clek’s

OfFice forus by atornys orthe general public specific 0 elecronic Gifing, elstronic srvie
] electonic aess o cour reconds during the Cler's Offce's ormal hoursof opereion
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INTHE SUPERIOR COURT OF ECHOLS COUNTY
STATE OF GEORGIA

(e
Fletonc iling sl e conducte n accordane with Unifom Rulesof Supefi
Rules 6.16 and 36.17,th Sttewide Miniemu Standards for Elscironi Filing, adopted
September 25, 2014, by the Judicil Councd of Gearga, and the statwtory rovisions on
Electonic fiing prescribed nthe Offcal Code o Georgia Annotated §§ 156-1| and 1515,
Where this Order s, now o in the futue,slen o in confict wih any operativ law, inchuding
but ot lmied tothe Uniform Rl of Superior Coue, the fudicial Councl's tadards or e
(Geargia Code, this Ordershall be suprseded and shll be construed s intended 1o give ful
foree and effct o the aw.

1. Bfective Date

This Standing Order applics o new cass fied on or after Janwary 1, 2019, IncivilSlings
commenced before Jaauary | 2019, the Cleck muay il accept paper flings.

I Designation of Cases Permitted for Elctronic Filing

Al documentsn fl civl cases must be lesronically fled and elastronically served
larsuantto (s Order and the ruks contained herein, cxoept as otherwise ited below, The
Clck shallnot aceept o e any pleadings o docurnens in pape form exoept om sl
tegreseated ndividuals, The Cleek may advisesefrepresented ndividualsto file via the publc
d0cess termial,

L Manua! Filieg is Reguired for Certain Documenty
The following types of documents may notbe E-Filed and must b fied on paper

4) Pleaging or documents i an Adoption case

) Temporary Prolectve Order

¢) Plading of documens under seal

d) Documentstobe preseated to the Court in camera or ¢ pate

¢ Requests for paupers affidavis and related docurnents

{) Any validation of bonds es provided by law

) Any otber doctments o which acees s otherwise retrcted by lawor Court
Order
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1) Registerd Use, A party, atomey or public o ofher authorizeduser, nchding udges,
lrks nd ober o personoe,egitered with PeachCourt 1 i, receive service of or
redeve documents electronicely

1) Se-Raprasented Liigan. A person appearng in Cout or fling dovuments wihou
represenatian by  icensed atomey,
V. Autborized Users

Any prson who propelyregsers with PeachCourt s an Authorized User

V1. Aeess to Court Documents
The Clerk's (1fi shell make avaablefor viwing by atomeys and the peneral publc
copy of every document of ecord with the Cout tha i not sealed, privileged o olherise

sesticted by the Court for aoogss. Access to documents shal be avalable online &
wnw peacheourtcom or via dhe Cler’s Public Aceess Termninel,

VI, Public Aceess Terminal (‘PAT")

o) PAT vl e e Cerks Offe o ot sl vt e
cothouse. Any person who wihes to view orresearch the Courts officiel rcard may do so0n
aPAT inthe Clerk's offce at no additonal cost.

1) Fees will b applicabl for prining and downdoading electronicall filed docements
onaPAT.

¢) Registeed Users all no e equived o py EFilng trnsacton ees when fling
from a PAT. Registerd Users shall b rquired to pay standird court fees when fling fom 8

AT,

VL. Clerks’ Respensibilit to Provide Tecbaica] Support

The Clesk of Court shall provide tectpical support to flers using the PAT. However,
neiter the Clerk, norany Depuy Clerk, nor any ot personnel mey provide tny fegal advice
IX Self-Represeated Litigants

a) Self-Reprsented Litgants resvonglyenoouraged, but are ot reuired fo EFile.

b) The Cout shllconinue 10 aceep lings from Sl Represened Lidigans via pape,
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Wielberdelivere 1 e Court i peso o ough mes suh's the Unied St Mol et

X. Document Formst

By The Flerof  lestoni dosumenshal o e extent pratieable, fomat e
quf nscordancewith the appicable lesof he Gegia Rules of Civd Proedure
govening omaling o epepleaings nd e documens,incudingpge s,

b) The ler of an elctonc document hell bt e document i the P
D@mt Format (PDF). This inhudes pimary documents Such s complains and
Jettions, supporting documents sch s esibls,ad any other documentssbmited o e
Court through PetchCourt,

¢) Thefr el enure e esuin ofech page f e eectont document s
feast 200 dolser-inch (DP),

d) The e sl e h e eectonic documen i o paswodpoetdo
eacrypied. The lershll lo enure tha the eeconic docuunent does not contin
enbedded fles, seipts, rackin tags o exeeable e,

X1, Elecironie Sigustures

8) Everydocunentclctonial e o served sl be demed s by signatures
where pmopriae.

b) Ulessanorigna,swom o notaized ignaur s tequire, the following ignatures
ars aceeptable;

1. Handwriten signatures appeaing on stamned documents,
i. Condormed sigrtures,
3. A conformedsgnature oustites anoriginal signahwe of e eron,

2. Thecomee! frmalfor h cofomed signatueof an Atoreyis
follows:

£/ Jame Dog
JANEDOE

Goorgia Bar No, 12345
Attomey for Plaindff
Doe & Associzes, LLC
§78 Main Stree!
Atlanta, Georgia 30314
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XOL Tine for Filiog aud Efect of Use of E-Fle

1) Time o flng. Pustantto Uniform Superio Couet Rules 36,46 (D), any leading
fled eectonicall shal be considered iled when i i received by PeachCourt Any document
fled aer 11:59 . astenStada tmeshal be deemed o have been filed o the next day.
A doeument Gl eletroically il not e feroicalydistibutd to other Counseorpates
20r e viewabieunt the Clerk of Coutt physcally scneptsthedocument ino the electrnic
fling sysem.

) Techwical Problems, Pusuant b Uriform Superior Court Rule 36,16 F),“System
Flng emos, i letronic ling or srviee s preventd ordelayed because ofa e o e
elctronic g syste, the Court will eter appropriae el such a the allowanee of flngs
s po unc ot provison of extensions 1 espond. A flrwishing b sek elef eed o
sysem ling emor may do 5 by fling a motion forappropriae refe with the Clrk t the
carliest avilable opportunity.

XIV, Fitng Procedures aad Time of E-Filed Documents

3) Following  eview by the Clrk, accepted documents becore anoffiizl documen:of
tecord withthe Court and reive n elestronic stamp viththe dat and time ot whih the
document was reeived by PeachCourt

b) Following a review by the Clerk, ejected documents do ot b an offical
dosumentof record with the Cout and do ot eceive an lectronic stamp.

¢) 17 document i tejcted by the Cle, PeachCourt will notfy the s via emal wih
the Clek'sreason fo rjecton

) Following the esubmission of aejeed Sling and review by the Clrk, aceepted
doctuments become an offcal documen of record with the Court and reseive 80 cleirois
stamp, {nthe sitaion of resubmission, e electoic sty vl reflect th dteandtme o
which the document was esubited and recetved by PeachCourt, notthe dat andtime o he

origine submission.
¢) E-Filing & document does ntale any fiing deadlines.

§) The cleoaton o time for rply under Georga law s neiherexpanded nor contragted
by this sestion.

XV. Time bo Respond or Act

4) BServiceshal be deemed complete s the tansmision o PeachCourt i
compleed a eflete by the aulhorized dae an time appearing om th electonic ransmitte,
Effctve with e commencement dateof -Filing, ny peiod of naice o any ight orduy o

P?WS

Phone: (123) 456-7890
Enail: doef@example com

3. The comeet format fo theconformed sgnature ofa Non-Atiomey g5
follows;

™
JOHN SMitH

123 East Street

Plinvile, Georgia 10292
Phone: [23456-7890
Eneit: jsmilhexample com

i, Signatuescapured using a digitalivrtce (o, gt pad, et or
stylu.

' ) Doumers o whichanoigin),om ornolared signalure i equired aust
el anecure reptesenalion f e originl peres) oftedelrent o oty publ

) By electonicaly flng a dooument, te ile aists that the document and
signatuefs) e authentic

XIL. lectronie Service of Documents

Pateare esponsile for eletoni sevi on all e s n the e, bt t the
foloving rles:

a.) Al partes sl mke servio wpon thepatesof Origia Petions aad O
Compleinsconveninaly i, personal service o othr means aoeplable by the i
Practics Actof Gearga).

b) Exceptasclherwise st forth inthis Oeder,all et sl make electronie svce
Upon ke artie of subsequent electonic documents rough PechCour. PeachCoun hall be
e etk rough which al pties who hae siged i o PeachCour, or e espnted
oounse shall eceive llE-Filed and E-Served Documents

©) The eesronieserviee of an electonic Document through PeachCour hal be
considere s validan efeiv servic and sl have he legalefot a an originl paper
ocumen sen via onventona means, Uit Sses i o o hand delvery. Resipents of
thectronic service shallrecefve am emaif notificaton of service, which contas an elecronic
image of e servd lectronic docament o  yperink ot fetonic image of e served E-
Docurment. Whileelecroni srvice of docurnens i vld, parie shoud be windfl of techicl
difficlie. Delaysin he ystem procesing, accepin flings, coutissued deadlines, o court
procgeding daes wil determne fservios should also be perfectd by conventiona! means,
Urited Staes mail i or band deivery,
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o any et or make any esponsz within an period or dae s preseribed by Statue or Ruleof
Cour, hal be strietl povemed by the Georgia vl Prstie Act

b) Forthe pupase of compating time to espond to Docurnentsreceived via E-Service
aty document served on  day or af a e whee the Court is notopen for business sell be
esed served f (b Gime of mext oy the Conwtis open for business,

¢) Paries who egiter with PeachCount consent o receive E-Service of Docurments,
otherthan service of subpoenss, summons or nifal ations,

) Any Registered Userconseot o aeept -mail nocifications of 2 bearng orrial as
valid ntie equired by Unifomn Rule of Superior Court Rule 8.

¢) Anelectroni servics address is presumed vald for Party fthe Py files eletronie
ocuments wilh the Courl fom that eddress and B not filed and strved moies tha the sddress
i5 10 longer valid

XV, Copiesto the Judge's Offce

The Superior Courls in the Soutbern Judicil Cireuit o not avtomatically asign eivi
actions o particaler udge ora the time of fling of the scion, DO NOT elestronically serve
the Judge by ¢fling documents, IFi i & pary's intention thatthe presiding Judge showld
teceive and conside an efled document,  cover eterand & hard copy of the document should
be maled diretly o that udge. DONOT e-mal documents directlyto the Judge. Conta he
Jodicial Secretry and receive permisson o el and request te proper address o wich said
documeat shoud e e-ualed.

XVIL. Payment of Fling Fees

8) Registered Users shall paysattoy ilig ees for E-Filed Documents elecronicaly
tothe Cout hrough PeachConrt Filing fes e due and payabe !t tim of fling,

b PeschCout may charpe fee which shal be a reegverable court costs and nlude the
following;
i, A transaction fee for lestonicaly fling pleadings or documents inay civi
action and the electronic srvice ofpleadings, which shll o exceed §7.00 per

===, regardless of bow many documents are included Wi the speeific
Iransacton o how many paries hall be served; and

il A convenience e or credit cad and ban rafling services, which shal ot
exceed 3.5 percent pus 304 per transacton,

¢) Theterm “pe transacton” means  single upload to PeachCourt for filng;
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i A heading ordocurment wii an ndividual cae; or

i. Multpl pheadings or docaments witin aa individual casesolong s ey are
fited congurmenty.

XVIE. Electronic Filing nd Serviee of Orders and Other Papers

The Court may issug, £l and serve Notices, Onders and other Docunents eesronically,
subjet 10 the provisons f this Oeder. An Order orother Covnt-issued Docurment bearing the
signanre of a Judgefiled electronically nd eotered by  Judge, Clerk of Cou, Deputy Clerk or
Court persozne perthe Onder of  Judge shallvave the same fooe and effetas i e Dovement
conaine he bandwriten signature of the Jdge,

XIX. Electroni¢ Record

The Clerk of Echols County Supesior Court is authorized to maintat the oignal and
affiie case record in electronic format wilhinthe Case Management System.

80 ORDERED, this " dey of May, 2019,
AL Jyrr)
HON, HARRYav ALTHAN, I N, JAMESG. TUNISON, )X
Chief Judde, Superior Courts Judge, Superior Couns
Southem Judicil Cireutt Southemn Judicial Cireut
M CHAKDM’%-OWAKT B Hon, sK1aN A MCDANiEL
uperior Cours Judge, Superior Couts
Southen fudici Cireuit Southem hdicial Circuit
f 4 Recorded in Mindes & Fina
HON. JAMES E. BARDY
Judge, Superior Courts
Southern Judicial Cireuit
Eehols Couny Geogi
Nora L, Rogers
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